K. HOLIDAYS

GENERAL POLICY

It is the policy of Scott County to grant its employees certain holidays off from work with
pay as specified herein.

SCOPE

This policy is applicable to the following:
All employees responsible to the Scott County Board of Supervisors;

All employees responsible to a county elected office holder with the
exception of the elected office holder themselves and Deputies;

All Deputies provided the appropriate elected office holder and the Board of
Supervisors have certified its applicability;

All employees not directly responsible to either the Board of Supervisors or
an elected office holder and whose governing body and the Board of
Supervisors have certified its applicability.

Whenever the provisions of this policy are in conflict with the Code of lowa, or with a
collectively-bargained agreement between the County and a certified bargaining unit,
the provisions of the collectively-bargained agreement and/or the Code of lowa will
prevail.

HOLIDAYS

Non- represented employees are granted the following holidays: Independence Day;
Labor Day; Veteran's Day; Thanksgiving Day; Day after Thanksgiving; Christmas Eve
Day; Christmas Day; New Year's Day; Martin Luther King Jr. Day; Memorial Day; and
Two (2) Floating Holidays.

HOLIDAY PAY PROCEDURE

The holidays listed in this policy conform to a Monday through Friday work schedule
whereby those holidays falling on Saturday or Sunday are observed on Friday or
Monday. However, for those employees involved in continuous operations as defined in
Policy I, the traditional day of observance will be used for paying premium holiday pay.
If an employee considered exempt pursuant to the FLSA is required to work on a
holiday, they are not eligible for premium holiday pay but the department director may

K-1 Board Adopted 3/4/10



permit them to take off a different day in the same pay cycle.

Except as limited by the scheduling requirements of continuous County operations,
employees are granted those holidays listed in this policy with pay at their straight time
hourly rate for the number of hours which they would normally work, up to a maximum of
eight (8) hours pay per holiday.

In those cases where an employee is required to work on a holiday, that employee shall
receive one and one-half (1-1/2) times his/her straight time hourly rate of pay for all
consecutive hours worked if the shift began on the holiday, and this shall be in addition
to any holiday pay the employee would otherwise receive. Part-time non-benefit eligible
(not seasonal) employees will be paid premium holiday pay only for actual hours worked
on the holiday. Part-time Correctional Health Nurses commonly referred to as “contract”
or “on-call” receive a $5.00 an hour premium for actual hours worked on the holiday,
however if they do not qualify for the “contract pay rate” they shall receive premium
holiday pay for actual hours worked on the holiday. The employee may elect to take up
to twelve (12) hours of such holiday pay as compensatory time off; however, an
employee shall not accrue more than sixty (60) hours of unused holiday/compensatory
time.

Regular, part-time employees are eligible to receive holiday benefits on the condition
that such part-time employees are scheduled to work one thousand forty (1,040) hours
or more annually. Such employees will receive holiday pay on a pro-rated basis,
according to their assigned salary percentage. For example, an employee rated at fifty
percent (.50 FTE) would receive four (4) hours of holiday pay. Coop students,
temporary and/or seasonal employees are not eligible for holiday benefits.

If a holiday occurs during a paid leave of absence, the employee will receive holiday pay
for that day and the holiday will not be counted as part of the leave of absence.

12 - HOUR SHIFT ASSIGNMENTS

Employees who are regularly scheduled to work seven-12 hour shifts in a two-week pay
period will accrue holidays and floating holidays based on a 2,184 hour per year
schedule. Eligible employees will earn 8.4 hours for each holiday and floating holiday,
they may supplement hours to reach 12 hours with floating holiday, compensatory time,
vacation or “approved without pay”.

FLOATING HOLIDAYS

Floating holidays will be scheduled by mutual agreement between the employee and the
department head. If agreement cannot be reached by February 1st of each fiscal year,
the department head may unilaterally schedule these holidays. Floating holiday leave
will be charged in actual hours used with a minimum charge of fifteen minutes. Floating
holidays shall not be carried from one fiscal year to another fiscal year, nor shall they be
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granted, if unused, to any employee upon retirement, termination or discharge. No
employee will be permitted to work on his/her floating holidays. An employee will not be
granted a floating holiday during his/her probationary period.

Regular, part-time employees who are scheduled to work 1,040 hours or more annually,
are eligible to accrue floating holiday hours according to their percentage of full-time
employment. Floating holidays for regular, part-time employees shall be used according
to the number of hours which the individual would normally work.
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